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SOUTH EAST DANCE STUDIOS HIRE BOOKING FORM
	Company/Client Name 
	

	Address

	

	Contact Name
	

	Tel. no./ Fax no.
	

	E-mail
	

	Date of Event
	

	Time(s) of Event
	

	Name of Event
	

	Ticket Price (if req.)
	

	Audience/Guest Capacity
	

	Duration of Event
	

	Age Suitability
	

	Type of Event

	□ Private party/Reception
□ Performance
□ Conference/Seminar
□ Classes or Rehearsal
□ Other please specify: 

	Additional Event Info
e.g. Please state interval times or if you require merchandise points (20% commission payable)
	

	Venue/Room 
	□ Theatre/Production Space
□ Dance Studio 2&3 *
□ Meeting Room   
□ Recording Studio
* Rehearsals only
	□ Drama Studio 1
□ Dance Studio 2
□ Dance Studio 3
□ Dressing Rooms
□ Media/IT Room

	Catering requirements
No. of delegates  _____

	□ Tea/coffee/biscuits            Time(s)______________
□ Lunch - Menu selection: _______________________
________________________Time(s)______________
Please note that catering enquiries can also be made with the administration office on 01322 618 618

	Additional requirements *may incur extra charges*
Please indicate how many if more than one item is required


	□  Sound Operator
□  Lighting Operator
□  Piano
□  Smoke Machine
□  Security
□  Seat/Floor/Stage changes
□  Tables/Chairs
	□  Stage Manager
□  General Technician
□  Data Projector
□  Laptop
□  Radio Microphone
□  Flipchart & pens
□  TV/Video/DVD

	Venue notes
	

	Costs
Booking Contact
	


Please complete fully and accurately 

Return asap for confirmation of booking: 

ravi.malhotra@southeastdance.org.uk
or

South East Dance Studios, 39 Egerton Avenue, Hextable, Kent BR8 7LG
30.08.11 KS
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